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About Us

Planning and landscape architecture firm based in Evanston and Plainfield, IL

Specialize in community planning, creative engagement, economic development,
and site design

Teska has completed hundreds of projects for public sector clients including
comprehensive plans, corridor plans, special area, neighborhood and downtown
plans, and TOD/urban redevelopment projects 

Our work incorporates innovative design, communication and outreach, and graphic
visualization to enhance the clarity and usability of plans
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Why have a

planning

portfolio?

Showcase your skills, passions, and curiosities

Share examples you can tell stories about in an

interview

Good design makes for good communication

Private sector work requires creative, polished

deliverables
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What to

Include 

Include a title, your name, and date

Organize it however makes sense to you!

Your portfolio tells a story about you; it doesn’t need to be sterile, let

your creativity come through

Cover Page

Table of Contents

Include your resume – then all your materials are in one place

List all your abilities and proficiencies – be honest :) 

Resume

2-3 sentence intro

Your role on the project

Software/skills utilized

Compelling graphics and images

Documentation of the process

Something extra/fun – lesson learned, fun fact, quotes

Work Examples
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Balance between...

PassionFundamentals



Skills to

Showcase
(for Private Sector Jobs)

Adobe InDesign, Illustrator, Photoshop

Document design, page spreads

Infographics / charts / data visualization

Social media graphics, flyers, posters, etc.

ArcGIS

Clean, easy to understand map examples

SketchUp / 3D visualizations

Writing sample

Include a preview/snippet and then link to

the full document

Other examples that show your design sense
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Designing Your Portfolio:

PDF
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Designing Your Portfolio:

Web (optional)
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DOs &

DON’Ts

Be brief - reviewers spend a few minutes skimming

Focus on your best work and skills you really want to showcase; no

need to include every work product

DO keep it concise

DO be selective

White space is your friend; don’t overcrowd a page or add

unnecessary design frills that may distract from your work

DON’T overdesign

A portfolio is one thing that can set you apart, but not the only thing!

Also important: networking, building relationships with professionals,  

cover letter, resume, professonialism, etc.

DON’T put all your eggs in one basket

Compile examples as you complete them! Then you don’t have to

search for work you may forget about

DON’T wait until you’re job searching 
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Content

Rule: Content is the conductor of your design.

Think about the story you want to tell first, then design it

Image captions/call out boxes

Spell check

Peer review



Balance

Rule: Arrange positive elements and negative space so that no one
area overpowers other areas.

Create cohesiveness,

completion, and satisfaction. 

Balance vertically, horizontally,

diagonally, or background

versus foreground.



Hierarchy

Rule: Visual cues guide your audience
through information and level of
importance.

Headings

Sub-Headings

Body

Captions

Lists + Call-Outs

Color / Icons



Emphasis

Rule: Use emphasis to draw the viewer's
attention to specific design elements.

Emphasis can be created by size, weight, position,

color, shape, and style.

Underline, Bold, Italic

Color + Contrast

Reverse Out Text

Size, Scale, and Placement Matter









Questions?



Thank you!

Contact:

Francie S. Lawrence, Senior Planner

FSLawrence@TeskaAssociates.com


